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MEMORAMNDUM
FCR President, Executve Vice-Prosident, All Vice-Presden,
All Deans ind CGenpus Dractors
SUBIECT Revised Foms of the Qv Sesvice Conmpasswon (OS50
oAttt s January 12, 2018

In redecence 1o CSC Resolution Nao, 1700009 dowd lune 36, 2017, adopts and
prorsuigates thw 2017 Ommibus Rules on Agpaicament and Other Homan Resourcoes Action to
guverm the preeparation, sulbmission of. and actions to be Laken on sppamtrewnrts sod otha
Beuninn rosour oo o rmeots oflectree fangary of JO0I18

In tes regara, plesse be informed of the CSC revised copy of Calh of Offce, Mesition
De<cripoion Form, Clearance Form, Cevtilicate of Acsumptian 10 Guay and Modical Contificate

Flease De iormed further that withen thirty [30) calaendar days upon saning by the
Unhursity Iesidfert of the 2ppoimiment papers of the concormed  Facully
Membor/Administrative Official o Emplyve, hofslw st subedt Catii of Gffice amd
Ceruficate of nssumption 1o Duty, the same shal be subostted to the CSC Aol wJull
by twvakpdt by the CSC i the seid documents are not subsmitteld sithin the deadline.

Attached hereaith i the revised copy of the said Torms far gaur slormation and
podarce

Torpectiully yaurs,

ADAAQA.#AMILO

Dirvctor
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